DEPARTMENT OF THE AIR FORCE

HEADQUARTERS 377TH AIR BASE WING (AFMC)


MEMORANDUM FOR  377 FSS/FSR
FROM:  <PRIVATE ORGANIZATION>
SUBJECT:  Annual review of Private Organization
1. Request an annual review IAW AFI 34-223.  The following information is provided:
a. Name of private organization      
b. Number of members      
c. Assets (monthly average)      
d. Location of meetings/building number:      
e. Frequency of meetings (monthly, quarterly, etc.)      
f. Constitution and bylaws (Attachment 1)
g. Financial statement (Attachment 2)
h. Proof of insurance coverage or request for waiver (Attachment 3)
i. List of officers with contact information (Attachment 4)
j. Copy of meeting minutes (Attachment 5)
2. If at any time we decide to discontinue our organization, we will immediately notify 377 FSS/FSR.
_______________________


__________________________

President’s Signature



Treasurer’s Signature

_______________________


___________________________
President’s Name



Treasurer’s Name
Attachments:
1. Constitution and bylaws

2. Financial Statement 
3. Proof of insurance or waiver 
4. List of Officers
5. Meeting minutes
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MEMORANDUM FOR <INSERT PRIVATE ORG NAME>
FROM:  377 MSG/CC

SUBJECT:  Annual review of Private Organization <Insert Private Organization Name>
Establishment of Private Organization is approved/disapproved.  

DONALD M. CONLEY, Colonel, USAF


Commander, 377th Mission Support Group

Attachment:

Review of Private Organization memorandum, <date>
