MEMORANDUM FOR:
377 FSS/FSR




377 FSS/CL
FROM:  <ORGANIZATION  REQUESTING>
SUBJECT:
Request for Fundraiser

<ORGANIZATION NAME> requests permission to operate a fund raising activity as described below:

Type of activity:      
Location and date:      
Purpose:      
Point of contact: 

Name:      
Address:      
Phone number:      
 Date of last fund raising event:      
Food items will / will not be sold at this event. If food items are to be sold, approval has been obtained from the base medical authorities (Public Health) and arrangements have been made for a medical briefing on Temporary Food Service Operations for all personnel handling food. 

Coordination with other base agencies is / is not required.  If coordination is required, a copy of the coordination / approval by the appropriate authority is attached.

We understand that we are a special interest group, acting outside the scope of any official position in the federal government.  As members of this group, we are jointly and individually liable for any unsatisfied obligations incurred by this group IAW AFI 34-223, Private Organizations. 


____________________________

President’s Signature

1st Ind, <REQUESTING ORGANIZATION>, Memo <DATE>, Request for Fundraiser

377 FSS/FSR
MEMORANDUM FOR  377 FSS/CL
Recommend approval/disapproval






BARBARA M. HOLLAND, GS-12, DAF 






Chief, Resource Management 
2nd Ind, FSS/CL
MEMORANDUM FOR  377 FSS/FSR
The operation of the above fundraiser is approved/disapproved.






NANCI E. WILDMAN, GS-14, DAF





Director, Force Support Squadron
