MEMORANDUM FOR: <FACILITY NAME>
FROM: <NAME OF YOUR PO>
SUBJECT: Location Request for Fundraising Event

1. The <NAME OF YOUR PO>requests authorization to hold a <TYPE OF FUNDRAISER> in your facility as a fundraiser on <DATES>.
a. We would like to hold this event at <LOCATION>.
b. We understand that this area is under your control.

2. Your authorization is required before the 377th Force Support Squadron considers our request for a fundraising event.  Your favorable consideration is greatly appreciated.

__________________________

President’s Signature

Ist Ind,

TO: <PO>
Approved/Disapproved








__________________________








Signature: Building Custodian
